
Seed Savers Exchange 

Job Description 
 

 

Job Title: Horticultural Assistant 

Department: Preservation 

Reports To: Greenhouse Manager/Field Manager 

Status: This is a 40 hour/week seasonal position from approximately April 6
th

 through October 2nd. 

Occasional weekend and holiday work may be needed. 

FLSA Status: non-exempt seasonal full-time 

Deadline: open until filled 

Revision date: January 2015 

Wage: $9.00/hr 

 

Seed Savers Exchange is currently hiring a Seasonal Horticulture Assistant to support the needs of 

horticultural staff on collection maintenance and regeneration projects in the greenhouse, laboratory, and 

field. 

 

Essential Duties and Responsibilities: 

Job responsibilities for this position include, but are not limited to:  

1. Sowing, watering, and fertilizing transplants in a greenhouse and hoop house setting.  

2. Scouting for insects and diseases. 

3. Releasing beneficial insects. 

4. Sanitizing work environments and equipment. 

5. Following organizational protocols to ensure genetic purity of accessions. 

6. Conducting controlled pollinations (insect and hand-pollinations). 

7. Maintaining garden plots by transplanting, weeding (manual and mechanical), and harvesting crops. 

8. Performing wet and dry seed processing including seed extraction, seed cleaning, threshing, 

winnowing, and conditioning. 

9. Maintaining accurate records and entering data into a database in a timely manner. 

10. Other duties as assigned by the supervisor or Field Manager. 
 

Qualifications:  

 Demonstrated practical work experience with plants; experience with organic vegetable crops is 

preferred. 

 Willingness to perform field work in wide ranging weather conditions. 

 Ability to perform physically demanding activities including lifting (up to 100 lbs. assisted); carrying 

(50 lbs.), standing for extended periods of time, bending, kneeling, climbing, pushing, and pulling. 

 Ability to keep accurate, detailed records in a fast paced work environment. 

 Applicants must have a valid driver’s license and reliable transportation. 

 

To apply, please email a cover letter, resume and contact information for three references to 

jobs@seedsavers.org. Please include ‘Preservation Horticultural Assistant’ in the subject line of your email. 

Review of applications will begin February 2nd, 2015. Seed Savers Exchange is an equal opportunity 

employer. 
 

Or mail to: 

Seed Savers Exchange 

Attn: Karen Anderson, Human Resources Specialist  

3094 North Winn Road 

Decorah, Iowa 52101 

mailto:jobs@seedsavers.org

